Retail Merchandising Solutions Ltd

Vehicle & Fuel Liability Form

Main statement

I___________________________ accept that I shall be held liable for excess charges between the sums of £100 - £500 for any accident or damage obtained whilst in the possession of a hire or company vehicle*

Before accepting responsibility for any vehicle, I understand that I must inspect for the following:

· A full fuel Tank (if not this should be raised to the office and noted on the hire company paperwork).

· Accident/Damage report

· Prior damage – general inspection

I also understand that I must refuel any hire vehicle before its collection.

Reporting

As a driver I am responsible for reporting any accident or damage to the management immediately. This should be in the form of a verbal conversation, supported by a written damage report, which is supplied with vehicle.

Penalties

I accept responsibility for any parking or speeding fines that may occur during the time I have the vehicle. If I swap vehicles, it is my responsibility to make sure the office is informed to the changes and that it has been agreed. I understand that if the process isn’t followed that I could receive other peoples parking & speeding fines.

Other responsibilities

As a driver, I am responsible for the well being of all passengers through driving responsibly. I will drive safely the staff members to and from work and where applicable home at the end of the job. I understand that is any company vehicle require re-fuelling whilst in my possession, it is my responsibility to ensure this is done either through the use of company fuel cards or the use of my own money, which can then be claimed back on a weekly basis through expenses.

Please note

All vehicles are hired for business use only, regardless of the drop off and collection dates – this is reflected through the insurance i.e. drivers will only be insured to drive on the first day of your journey to work, and de-hired after the return journey.

I have read and fully understood the above statements.

Signature __________________________________

Date ______________________________________

· As a company any reported incidents are dealt with on an individual basis- in other words all factors are taken in to account before a decision is made.

Example – Non-fault incidents, damaged to vehicle when parked, damage to vehicle whilst off hire.

